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Welcome! 
 

Dear St. Francis Xavier Families, 

 Welcome to St. Francis Xavier School! Thank you for entrusting 

your children to our care for their education. We understand the sacrifice 

you have made for your children to attend St. Francis Xavier School, and 

we know that you have made this sacrifice because we have a long-

standing tradition of providing the very best education possible for each of 

our students and because you value Catholic education.  

 Please take some time to become familiar with the contents of this 

handbook. It has been updated for this school year and it contains very 

important information concerning your child‘s education.. Once you have 

reviewed the handbook with your child/children, please sign the form on 

the last page and return it to us by Tuesday, September 8, 2009. 

Again, thank you for bringing your children to St. Francis Xavier 

School. We begin still another academic year by continuing the positives 

that now exist and remaining open to new and exciting ways to enhance 

opportunities for achievement and excellence. Together, under the 

guidance of Mary, the Mother of Jesus, we will provide the children of our 

school with a foundation of Faith and knowledge essential for a successful 

future.  

 

 

 

 

Mrs. Maria Horton    Mrs. Kathryn LaVigne Mr. Jesse Gaudette 
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St. Francis Xavier School Faculty, Staff, and School Board  
 

Pastor: Rev. Msgr. Richard Lavalley 

 
School Board  

 

Administrative Team: 

 Mr. Jesse Gaudette –Principal 

 Mr. Eric Becker – Assistant Principal 

 Dr. T. Teresa Hawes – Director of Religious Programs 

 Mrs. Kathryn LaVigne – Director of Early Education 

 

Administrative Assistants: 

 Mrs. Nancy Ryan – School 

 Ms. Diane Potvin – Parish 

 

  

Mrs. Robin McCormick, Chair  Mrs. Louise Lynch  

Mrs. Martha Jansen  Mr. Steve Eustis 

Mr. Paul Magnani  Mr. Paul Mergens  

Mrs. Bonny Picard  Mr. Brian Senecal  

Mr. David Prehoda Mr. Greg Bolger 

Preschool:Mrs. Kathryn LaVigne Middle School: 

Aide: Mrs. Suzanne Leclair Mr. Jesse Gaudette  

Kindergarten: Ms. Beth Wood 

                        Mrs. Jessica Unrein 

Dr. T. Teresa Hawes  

First Grade:Ms. Virginia Yandow Mr. Jeffrey Badillo  

Second Grade Mrs. Susan Catozzi Mrs. Mary Ellen Varhue  

Third Grade:Mrs. Jeanne Rousseau Mrs. Catherine Richards 

Fourth Grade: Ms. Jacqueline Pell Mrs. Sonia Rivadeneira 

Fifth Grade: Ms. Nicole Ruggeri Computer Science: 

 Mrs. Maria Horton 

Spanish:Mrs. Sonia Rivadeneira Music: Ms. Ashley O‘Brien 

Library – Mrs. Kathleen Finn Art: 

French (1,2, & 3):Sr. Bibiane Crete 

French (pK, K, 4): Madame Helene 

Mrs. Sonia Rivadeneira 

Mrs. Deborah Lajoie 

Physical Education: 

Mr. Eric Becker 
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Extension Program:   

     Mr. Jeffrey Badillo 

     Mrs. Jessica Unrein 

     Mr. James Winchester 

 

Nurse:     Mrs. Charlotte Magnani 

 

Development Director:  Ms. Kathleen Conlin 

 

Finance Office/Development Assistant: 

     Kathryn Boyles 

 

Librarian:     Mrs. Kathleen Finn 
 
 

 

 
 

 

Library Volunteers   Ms. Nancy Trono 

     Sr. Doris Gastonguay 

 

Lunchroom Staff   Mrs. Bonny Picard 

 

Custodial Staff   Mr. Paul Morin 

     Mr. Brad Martin 

     Mr. James Mosher 
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OUR HISTORY 
 St. Francis Xavier School was founded by the Sisters of 

Providence in 1862, with classes taught in the Hall of the Winooski 

Block. The Sisters taught students exclusively until 1889 when the first 

lay teachers joined the faculty. In the early years classes were offered in 

French and English. In 1958, due to changes in the Winooski 

community, the curriculum began to be taught entirely in English, with 

French offered as a separate subject. St. Francis Xavier Parish School 

was built in 1941 with an addition in 1966, to accommodate increased 

enrollment. St. Francis Xavier School currently serves boys and girls, 

Catholic and non-Catholic, in preschool through eighth grade. Students 

come from families in various parts of northwest Chittenden County. 

Looking into our past, we are deeply aware of the spirit of generosity and 

faithful service of our founders. That same spirit continues today. 
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MISSION 
 

We are a Catholic school. Our mission is to educate the 
whole person in light of the Catholic Faith and lead students 
to an authentic relationship with Jesus Christ. We provide a 
comprehensive Pre-Kindergarten through 8th grade 
educational program that promotes Christian values, 
academic excellence, and personal responsibility in a safe, 
structured, and Christ-centered environment.  

 

PHILOSOPHY 
Our philosophy is comprised of the fundamental beliefs that support our 
mission as a Catholic school: 
 

Our mission is to educate the whole personé 
 

Our curriculum aims at educating the whole person, that is, the spirit, 
mind and body. As the Congregation for Catholic Education states:  
ñThe Catholic School is committed thus to the development of the whole 
person, since in Christ, the Perfect Man, all human values find their 
fulfillment and unity.ò1 Through Christian education, students grow in 

awareness of their individuality and develop their gifts and uniqueness 
in right relation to God, self and others. 
 

in light of the Catholic Faithé 
 

The Catholic Faith is integral to everything we do ï within the classroom, 
the school, and the community. We offer students a complete Catholic 
formation in order ñto foster that unity between faith, culture and life 
which is the fundamental goal of Christian education.ò2 All subjects are 

taught in the light of our Faith. We firmly believe that ñChrist is the 
foundation of the whole educational enterprise in a Catholic school.ò3 
We are committed to ñwork[ing] as partners with parentsò4 in fulfilling 

their obligation for the Catholic formation and education of their children.  
 

and lead studentsé 
 

ñWhat greater work is there than training the mind and forming the 
habits of the young?ò  
ðSt. John Chrysostom 
ñAt Catholic schools [é] it is important that the introduction to the 
Catholic vision of the world and the practice of faith, as well as the 
integral Catholic formation of the personality be transmitted 
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convincingly, not only during religion classes but indeed, throughout the 
school day ï and not the least through the teachersô personal witness.òi

5
 

- Benedict XVI 
 

Understanding that Christ is the ultimate model for everyone in a 
Catholic school, as Catholic educators we seek to imitate Him by 
providing living examples of Catholic values, lifestyle and behavior for 
students. We show and foster understanding and reverence for the 
Sacraments, and we demonstrate kindness and Christian charity toward 
all students, both in and out of the classroom. We are committed to 
professional excellence and personal spiritual development, knowing 
that our development is crucial to how we lead and educate.  Benedict 
XVI thus affirms:  ñFor education and Christian formation [é] it is above 
all prayer and our personal friendship with Jesus that are crucial:  only 
those who know and love Jesus Christ can introduce their brothers and 
sisters into a living relationship with Him.ò6 Students and parents respect 

St. Francis Xavier teachers as role models and knowledgeable 
instructors who are committed to the Catholic Faith and who have a 
genuine concern for children. Intelligence, creativity, responsibility, and 
loyalty are characteristics of the faculty. 
 

to an authentic relationship with Jesus Christ é 
 

In his Encyclical on Christian Education of Youth, Pope Pius XI said: 
ñéthe work of Christian education [is] manifest and clear; for after all it 
aims at securing the Supreme Good, that is, God, for the souls of those 
who are being educated, and the maximum of well-being possible here 
below for human society.ò 
We believe that the teaching of sound Catholic doctrine leads to the 
development of a true conscience, and that each student, understanding 
the Faith, comes to live knowingly as a child of God. The purpose of our 
religious program and faith practices, which include daily prayer, weekly 
Mass, and monthly Confession, is to promote the growth of a genuine 
and personal relationship between students and Jesus Christ, ñhelping 
one another to enter into a living relationship with Christ and with the 
Father,ò7 as Benedict XVI teaches. 
 

We provide a comprehensive educational program that promotes 
Christian valuesé 
 

including love of God and others, humility, gratitude, honesty, courage, 
peaceablility, self-discipline and moderation, fidelity, chastity, loyalty, 
dependability, respect, unselfishness, sensitivity, kindness, friendliness, 
justice and mercy. We challenge students to respond to the needs of the 
time and help them see the relevance of a Christian value system in 
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their daily lives. Our students are taught absolutes, helping them to 
understand the difference between right and wrong, good and evil, 
virtue and vice, and how to make good choices.   
 

academic excellenceé 
 

We offer a core academic curricula to develop critical skills, abilities, and 
knowledge essential for success. We incorporate teaching and learning 
styles that effect positive and personalized learning, and stimulate a 
spirit of inquiry that fosters life-long learning. We provide a variety of 
educational experiences including art, music, technology, foreign 
language, drama, physical education, and woodworking. Students are 
encouraged to discover their own potential and reach that potential 
through hard work and academic commitment.  
 

and personal responsibilityé 
 

Personal responsibility helps give students a feeling of accomplishment 
and self-reliance. Students are guided to take responsibility for their own 
actions and for their learning. They are taught the importance of 
reliability and consistency in doing what they say they will do, and of 
keeping the commitments that they make. In the words of Benedict XVI:  
ñA true education must awaken the courage to make definitive 
decisions, which today are considered a mortifying bind to our freedom. 
In reality, they are indispensable for growth and in order to achieve 
something great in life, in particular, to cause love to mature in all its 
beauty:  therefore, to give consistency and meaning to freedom itself.ò8

 
 

in a safe, structured, and Christ-centered environmenté 
 

We strive to create a Christian environment based on these foundation 

pillars: 
REASON,  
RELIGION and  
LOVING KINDNESS,  
as promoted by St. John Bosco, the great Catholic educator. These 
three pillars produce a persuasive atmosphere wherein self-expression, 
expansiveness and confidence are fostered in students. Every child is 
capable of achieving his potential to the fullest extent when afforded 
respect, fairness, kindness, structure, discipline, and appropriate 
instruction.  Such an environment has its source in Jesus: 

ñIn a Catholic school, everyone should be aware of the 
living presence of Jesus the óMasterô who, today as always, 
is with us in our journey through life as the one genuine 
ñTeacherò, the perfect Man in whom all human values find 
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their fullest perfection.  The inspiration of Jesus must be 
translated from the ideal into the real.  The Gospel spirit 
should be evident in a Christian way of thought and life 
which permeates all facets of the educational climate.  
Having crucifixes in the school will remind everyone, 
teachers and students alike, of this familiar and moving 
presence of Jesus the ñMaster who gave His most 
complete and sublime teaching from the Cross.ò9

 

As a Christ-centered community we live with Christ, sharing our 
everyday life with Him. With Him at the center, the school represents a 
partnership among students, families, faculty, administration, pastor and 
staff. ñThe school must be able to count on the unity of purpose and 
conviction of all its members.ò10 We work to make our school accessible 
and affordable to as many children as possible.11 We see the school 

community as an integral part of the parish and Church and a vital force 
in preparing future Church and civic leaders.  Furthermore,ñ[t]he very 
presence of the community of believers, its educational and cultural 
commitment, the message of faith, trust and love it bears are in fact an 
invaluable service to the common good and especially to the children 
and youth who are being trained and prepared for life.ò12  
 
1
 The Sacred Congregation for Catholic Education, ―The Catholic School,‖ March 19

th
, 

1977, #35. 
2 Benedict XVI, ―Address to the Participants of the Convention of the Diocese of 

Rome, June 11
th

, 2007. 
3 SCCS, ―The Catholic School‖, #34. 
4 Second Vatican Council, ―Declaration on Christian Education, October 28

th
, 1965, #8.  

See also:  SCCS, ―The Religious Dimension of Education in a Catholic School, April 

7
th

, 1966, #42.  
5 ―Address to the First Group of German Bishops on their ‗Ad Limina‘ Visit,‖ 

November 10
th

, 2006. 
6 Benedict XVI, ―Address to the Participants of the Convention of the Diocese of 

Rome, June 11
th

, 2007. 
7 Benedict XVI, idem. 
8 Benedict XVI, ―Address to the Participants of the Verona Convention,‖  October 19

th
, 

2006. 
9 SCCS, ―The Religious Dimension of Education in a Catholic School,‖  April 7

th
, 

1988, #25. 
10 SCCS, ―The Catholic School‖, #59. 
11 See:  SCCS, The Catholic School on the Threshold of the Third Millennium, #15; 

The Catholic School, #58. 
12 Benedict XVI, Address to the Participants in the Convention of the Diocese of Rome, 

June 11
th

, 2007. 
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Families Role in Education 
 We, at St. Francis Xavier School, consider it a privilege to work 

with families in the education of children. We believe that 

parents/guardians are the primary role models for the development of 

their student‘s life. Your choice of St. Francis Xavier School involves a 

commitment and exhibits a concern for helping your student recognize 

God as the greatest good in his/her life.  

 Once you have chosen to enter into a partnership with us at St. 

Francis Xavier School, we trust you will be loyal to this commitment. 

During these formative years, your student needs constant support from 

both families and faculty in order to develop his/her moral, intellectual, 

social, cultural, and physical aptitude. Neither families nor teachers can 

afford to doubt the sincerity of the efforts of their educational partner in 

the quest of challenging and nourishing the student to reach his/her 

potential. It is vital that families and teachers remember that allowing 

oneself to be caught between the student and the other partner will never 

have positive results. To divide authority between school and home, or 

within the home, will only teach disrespect of all authority. Evidence of 

mutual respect between families and teachers will model good mature 

behavior and relationships.  

 Students are naturally eager to grow and learn. However, 

sometimes in the process of maturation new interests may cause them to 

lose focus. As this natural process occurs, the student needs both 

understanding and discipline. At times, the student may perceive 

discipline as restrictive. However, boundaries and limits provide a young 

person with both guidance and security.  

 It is essential that a child take responsibility for grades he/she has 

earned and be accountable for all assignments. This includes homework, 

long-term assignments, quizzes, tests, service projects, and all other 

assigned work. This responsibility also extends to times of absence.  

 Together, let us make a commitment to partnership as we support 

one another in helping your student become the best person he/she is 

capable of becoming.  
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Parents/Guardians as Partners 
 As partners in the educational process, we ask parents/guardians 

to do the following: 

 

Set rules, times, and limits so that your student(s) get enough sleep on 

school nights, have lunch money or a nutritious lunch every day, and 

complete assignments on time 

 

Make arrangements so your student(s) arrive at school on time and are 

picked up on time at the end of the day 

 

Ensure that your student(s) dress according to the school uniform/dress 

code 

 

Actively participate in school activities  

 

Ensure that your student(s) pay for any damage to school books or 

property due to carelessness or neglect on the students‘ part 

 

Notify the school with a written note when the student has been absent 

or tardy 

 

Notify the school of any changes to address, phone number(s), 

emergency contacts, or persons authorized to pick up your student(s) 

 

Meet all financial obligations to the school 

 

Inform the school of any special situation regarding the student(s)‘ well-

being, safety, and health 

 

Support the religious and educational goals of the school 

 

Support and cooperate with the discipline policy of the school 

 

Treat faculty and staff with respect and courtesy 
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Internet and Computer Safety 
Technology is a large part of the educational process. Students will 

be asked to type homework, research project information, and 

communicate with each other using the Internet. One of the major issues 

confronting young people and teens today is known as , ―cyber-

bullying‖.  Cyber-bullying, defined by the National Crime Prevention 

Council, is ―the use of the Internet, cell phones, or other devices to send 

or post text or images intended to hurt or embarrass another person‖.  

In April 2008 Prevent Child Abuse Vermont reminded us there are 

many ways bullying can take place with technology. Students can use 

email, instant and text messages, and posts on social networking sites 

such as MySpace and Faceboon. Many times personal information that 

was shared to passed along to many, and feelings can be hurt.  

Addressing these issues is not as simple as turning off the computer. 

Online social networks, text messaging and instant messaging are a very 

important part of the social lives of our students. Taking these 

techologies away from students may isolate them from their peers. 

Supervision is the key. ―Our best approach to eliminate cyber-bullying 

is through education and communication with out children and teens, 

along with supervision‖ (Prevent Child Abuse Vermont, 2008).  

Only together can teachers and families hope to combat this 

horrible problem afflicting our children. Please communicate with 

teachers and staff any issues that may arise.  

For additional resources on this issue visit the following websites: 

 www.pcavt.org 

www.NetSmartz.org 

 

SCHOOL DAY & PROCEDURES 
 All students in Grades 1 through 8 are to assemble in the 

school yard by 7:50AM, when the first bell rings and at which 

time teachers will escort the children into the building for class. 

During inclement weather, the students gather in the gym. There 

is no supervision available prior to 7:30AM when the doors 

are opened to students. Parents of students in Early Education 

are asked to bring their students up to the classroom between 

7:45 and 8:00.  The day starts promptly at 8:00 with prayer and 

morning announcements. Students not in their homeroom at 

http://www.pcavt.org/
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8:00 are considered tardy. All classes end with a closing prayer 

at 2:40. Please check the school calendar and weekly newsletter 

for early dismissal dates. 

Please be aware that students must be picked up 

immediately after school or after their specific after school 

program, or be enrolled in the Extension Program. If students 

are NOT picked up by the time the 'Crossing Guards' re-enter 

the building, they MUST come in to the main foyer of the 

school and alert the Secretary or Principal. Students not picked 

up by 3:10 MUST will be sent immediately to the Extension 

Program, and families will be charged the applicable after 

school rate for using this program. We are concerned for the 

safety of all our students and cannot permit them to remain in 

the school building unsupervised. No child will be released, at 

any time, to the custody of another (adult or youth) who has not 

previously been designated in writing by the family. 
 

 

Attendance 
 Regular school attendance is important to a student‘s 

academic success and the development of good work habits and 

self-discipline. It is expected that all students will be in 

attendance every day school is in session. It is proven that there 

is a direct correlation between school performance and school 

attendance. Without parental cooperation in this matter the 

school is unable to act effectively and in the best interest of our 

students. 

 When a student will be absent unexpectedly from 

school, a parent/guardian should call the office by 9:30am each 

day of the absence. If the office does not receive a call, a 

parent/guardian will be contacted. This policy is for the 

protection of St. Francis Xavier School students.  

In the event of a planned absence from school, parents 

must notify in writing the front office and all affected teachers 

of the dates as soon as feasible, at least two weeks in advance. 

Students are responsible for making arrangements with the 

teacher(s). Work not completed properly and handed in in the 

required time will result in a lower grade for that marking 

period. While the school strives to work with families as much 

as possible, teachers are not responsible for the amount of work 
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missed while the student is away and are not required or obliged 

to create a work study program for the determined absence. 

Being away from school for a week or more creates difficulties 

for the student as well as for the teacher responsible for your 

child's academic growth. 

 

Absence 
Ordinarily, absences are considered to be authorized in the 

following instances: 

¶ personal illness 

¶ death in the family 

¶ school sponsored trips 

¶ absences which have been approved by the 

Administrative Team 

 

Among the reasons for which absences would be considered 

unauthorized are: 

¶ truancy 

¶ doing errands 

¶ shopping 

¶ providing baby-sitting services 

¶ taking vacations when school is in session. (Only in 

extenuating personal circumstances will vacations 

during school be authorized. Extended time missed from 

school is strongly discouraged.) 

Please note: Teachers are not required to provide make-up work 

or the opportunity to take quizzes or tests for students whose 

absence was unauthorized. Such unauthorized absences may 

result in a student receiving poor grades and/or failing a course. 

  



17 

Rules and Guidelines Regarding Absences 

1. Any student who is absent from school must bring in an 

excuse in writing from his/her parent/guardian which 

gives the date(s), reason for absence, and signature of 

parent/guardian. 

2. Students are responsible for material covered during 

absences. Tests which are scheduled before an absence 

are the responsibility of the student. 

3. Personal appointments including medical and dental 

should be made outside of the regular school hours, if at 

all possible. 

4. Unauthorized absences will cause a student to receive a 

zero on a test which was scheduled for that day.  

5. Students may not have 5 unauthorized absences per 

year. If a student nears this number, the school will need 

to report them to the truancy officer as required by the 

state.  

6. Participation in school sponsored activities may be 

affected with an unexcused absence.  

 

Tardiness 
Punctual attendance at school is vital. Students and families 

should plan their morning activities allowing sufficient time for 

arrival at school. Please plan to arrive at school for the first bell 

(7:50 AM). On Mass days, please arrive no later than 7:45 AM 

and proceed directly to the classroom at that time to line up for 

Mass.  

 

Students are late for school if they arrive in their homeroom 

after 8:00 AM. Late students must report directly to the main 

office to sign-in when they arrive.  

 

Students with five unexcused tardies (see authorized and 

unauthorized absence criteria) must serve a detention with their 

grade/homeroom teacher.  

 

Please note: Late arrivals due to snow delays and traffic 

accidents are not counted as tardies. 
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Tardiness during the school day: Three unexcused tardies to classes 

during the day will affect a student‘s grade according to the 

individual teacher‘s classroom/grading policies.  

 

Early Dismissals 
If a student must be dismissed early, a written note from 

parent/guardian should be given to the appropriate teacher in the 

morning and the office should be notified. 

 

Medical Appointments 
It is preferable to schedule medical and dental appointments 

outside of school hours. Since this is not always possible, 

students will be excused for appointments when they bring in a 

written note from parents/guardians. It is the responsibility of 

the student to make up class work, homework, and tests.  

 

Emergency Closing 
If school must be cancelled local radio stations (WOKO 98.9, 

WKOL 105.1, WEZF 92.9, and WXXX 95.5) and TV stations 

(WPTZ, WCAX) will be notified. Please listen for public 

announcements on the radio or check the school closing 

bulletins on television for this information. Information will 

also be listed on the school‘s website as well as local television 

websites (www.wcax.com and www.wptz.com). It is not our 

policy to cancel school during the day, but during inclement 

weather students who live a distance from the school may be 

excused early if parents come for them.  

 

Emergency Drills 
Fire drills and/or safety drills are conducted once a month. 

During fire drills students are required to exit the building in a 

quiet and orderly fashion always being attentive to the teacher's 

directions. Students are to remain with their class at all times. 

When the all-clear signal is given, students return to their 

classes, again in a quiet and orderly manner. 

During safety drills students are to follow the directions posted 

in each room entitled ―Classroom Crisis Commands‖.  

 

http://www.wcax.com/
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St. Francis Xavier Church is always our 'safe haven' of choice. 

In the event of a serious matter that requires our leaving the 

building and requesting that students be picked up, we will be 

at the church. Notification of any such emergency will be made 

by phone and/or Radio broadcasts from all stations in the 

Burlington area. 

 

The emergency phone list sent to parents in the school package 

at the beginning of the year requesting names and phone 

numbers of those persons given the permission to pick up 

child(ren) from school or the after school program must be 

returned to the office by Tuesday, September 1, 2009 

 

GENERAL INFORMATION 
 

Academic Policy & Grades 
Families receive both progress reports and full report cards 

regarding their student‘s academic standing and citizenship. 

Teachers give most assignments and all tests numerical 

designations, which then guide teachers in providing 

progress report updates and full report card grades. 
 

 

In Early Education and Grades One and Two, reports 

indicate the extent to which a skill has been mastered. Levels 

range from Beginning (‗Beg‘) to Excellent (‗Exc‘).  

 

Teachers of Computer Applications, Music, Physical 

Education and Art also may use skills based grading at their 

discretion. If they do so, they will include a component 

relating to effort and/or behavior which can impact whether a 

middle school student qualifies for honor roll.  

 

Teachers in Grades Three to Eight assign grades on a 100 

point scale: 

92-100% Excellent 

85-91% Above Average 

76-84% Average 

70-75% Below Average 

below 70% Failing 
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A student is placed on academic warning for: 

receiving one failing grade or two grades of 75 or lower in a 

trimester.  A student may also be placed on academic 

warning for demonstrating unsatisfactory effort in two 

courses within a trimester.  

 

A student is placed on academic probation for receiving 

two failing grades. 

 

A student who is placed on academic probation for an entire 

year may be required to repeat the year. 

  
Grading policies: 

It is at the discretion of the individual teacher to determine 

the grading weights assigned to student work as well as late 

work and/or re-take policies for their classes. These policies 

are reviewed and supported by the administration.  
 

Retake Policy: 
Test retakes will be at the discretion of the individual 

teacher.  
 

8
th

 Grade Graduation:  

A student must be passing all classes in his/her third 

trimester to be eligible to graduate. There are no summer 

school or summer make-up opportunities at St. Francis 

Xavier School for students who do not graduate. 
 

Academic Honesty 

St. Francis Xavier School seeks to nurture absolute respect 

for intellectual property. Any willful misrepresentation of 

another‘s work as one‘s own, cheating or plagiarizing – will 

be treated with the utmost gravity. Cheating and plagiarizing 

are a serious compromise of a student‘s integrity and will not 

be tolerated. If cheating is suspected, the student‘s work will 

be confiscated and the parents notified. The teacher may then 

request that the student repeat the work, and if it is the 

judgment of the teacher and principal that the student has 

indeed misrepresented his/her work, a failing grade will 

automatically be recorded for the work involved. 
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Admission 
St. Francis Xavier School is open to all families and students 

who are committed to our mission. We admit students of any 

race, color, religion, national or ethnic origin to all the rights, 

privileges, programs and activities generally accorded or 

made available to students of the school. The school does not 

discriminate on the basis of race, color, religion, national or 

ethnic origin in the administration of its educational policies, 

admissions policies, or athletic or other school-administered 

programs. All students are expected to participate completely 

in the curricular programs, attend school Masses and 

participate in required school functions with their class  

 As openings become available, the following 

priorities will be used to accept students to St. Francis Xavier 

School: 

1. Families who currently have students enrolled in St. 

Francis Xavier School. 

2. Members of St. Francis Xavier and St. Stephen 

Parishes 

3. Members of other Catholic parishes 

4. Non-Catholic students 

 

Students must be at least four years old to be admitted to our 

preschool program. 

Students applying for admission in grades 1-8 must bring the 

school files including the following information:  

 Report cards 

 Standardized test results 

 Records of IEPs, 504s, or other services 

 Records of disciplinary action 

 All students seeking admission to St. Francis Xavier 

School are evaluated on the basis of current standardized test 

scores, report cards, and other information provided by the 

family and any previous school(s). An interview with the 

student is part of the admission process, and prospective 

students should spend a school day ―shadowing‖ a student 

whenever possible. This process will help determine whether 

the program at St. Francis Xavier School will meet the 
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educational needs of the student. An Admissions committee 

will then meet to decide the enrollment of the student.  

 

 At the time of registration, the following information 

must also be provided: 

 Verification of active parish affiliation/stewardship 

 Health records 

 Baptismal certificate (Catholic applicants only) 

 

 All new students will be given a trial period in which 

to prove himself/herself both socially and academically. If 

issues arise during this trial period, a student may be asked to 

withdraw from St. Francis Xavier School.  

Advertising:  
Notices or posters that parents or friends want displayed in 

school or on school grounds should be submitted to the 

office. A member of the Administrative Team will decide 

whether the material is appropriate for posting or 

distribution. In-house announcements are made at the 

discretion of the administrative team or designated interim. 
 

After School:  
In addition to the Extension Program (see Extension 

Program section for more information), St. Francis Xavier 

School offers a variety of topic specific after school 

programs such as drama, woodworking, chorus, instrumental 

music, and martial arts. . There are additional fees charged 

for these programs and we strive to keep them reasonable. 

We are always looking for additional opportunities to offer 

our students and families; if you, or someone you know, 

have an idea for a program to offer, please contact the office.  

 

Alcohol and Other Drugs:  
The possession, sale, or use of alcohol, cigarettes, other 

drugs, or any other controlled substance is strictly forbidden 

on school grounds or at any school-sponsored event. Faculty 

and other adult chaperones must refrain from using these 

substances, including legal usage, when in the presence of 
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students at school-sponsored events, even when held off 

school grounds. 

 

NOTE: Any student found to be in the possession of or 

partaking in any of the above will 1) have the substances 

confiscated and 2) be removed from the class or the school 

activity in which he/she is participating and will be placed on 

out-of-school suspension until such time as a meeting with 

the Administrative Team or representative thereof, the 

pastor, and the parents/guardians of the student. The proper 

authorities will be notified immediately. 

 

This is a serious offense and is against the law for minors to 

be in possession of such substances. For such an infraction, 

the student risks being expelled from St. Francis Xavier 

School. 
 

Allergies:  
If a student has allergies of any kind, it is imperative that 

families notify the office in writing and that they thoroughly 

instruct their children as to what foods or areas to avoid. Epi-

pens or other required medication need to be given to the 

school with proper instructions on the administration of such. 

 

Athletic Events:  
After-school athletic competition is promoted as an 

extension of the school's physical education program and is 

dependent upon the generosity of volunteer leadership. Equal 

opportunity for boys and girls is a requirement before any 

sports activity is initiated. All students are encouraged to 

participate regardless of their skill level or experience. 

Failure to cooperate, leaving the supervised area, or 

engaging in any activity unbecoming a St. Francis Xavier 

student will render a student ineligible. Before a student is 

accepted into an after-school sports event, a request that the 

student be permitted to play, and a release waiver for the 

school must be signed by the parent. All participants must be 

in good academic standing. 
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Bicycles:  
Students bringing bicycles to school do so at their own risk. 

Bicycles must be locked and parked at the bike rack 

provided. No bikes are to be brought into the building. 
 

Books:  
The loan of textbooks, library books, and classroom books to 

students is included in the tuition. If a book is damaged or 

lost it is the responsibility of the student /family to pay for its 

replacement. It is the responsibility of each student to see 

that all hardcovered books are covered. The school reserves 

the right to charge a fee for some workbooks and 

newspapers. 
 

Bullying: 
(1) Bullying is a form of dangerous and disrespectful 

behavior will not be permitted or tolerated within St. Francis 

Xavier School.  

 ―Bullying‖ means any overt act or combination of acts 

directed against a student by another student or group of 

students and which (A) is repeated over time; (B) is intended 

to ridicule, humiliate, or intimidate the student, and (C) 

occurs during the school day on school property, on a school 

bus, or at a school-sponsored activity, or before/after the 

school day on a school bus or at a school-sponsored activity.  

 

(2) Reporting Bullying. Bullying within St. Francis Xavier 

School will not be tolerated in any form. If a student feels 

they are being bullied, and it is safe to do so, TELL THAT 

PERSON TO STOP. Victims and witnesses are asked to 

report bullying to any teacher or staff member. Students are 

enabled to anonymously report acts of bullying to their 

teachers and school administrators. Parents and guardians are 

also enabled to file written reports of suspected bullying with 

the school. Any student or parent/guardian of a student who 

believes they have been the victim of bullying should report 

the matter immediately to the principal or pastor. The 

administration will investigate the situation and contact the 

family of the perpetrator.  



25 

 

(3) Consequences for bullying. Bullying is a serious offense. 

Documented acts of bullying will result in the perpetrator 

being disciplined. Disciplinary consequences may include, 

but are not limited to: after school detention, loss of 

privileges, loss of the ability to participate in any after school 

and extracurricular activities, mandatory remedial classes, 

parent conferences and suspension. Disciplinary 

consequences may also include a recommendation to the 

school board for a long term suspension or expulsion. The 

school will also provide clear notification to the parents of 

the student who commits a verified act of bullying of the 

school‘s response and consequences of any further bullying 

by their child. Law enforcement authorities may be contacted 

upon verification of acts of bullying.  

 

Bus Conduct:  
Although the school does not operate buses, occasionally 

they are rented for special events. In each case the parent 

must provide written permission before the student is 

permitted to ride. Good bus conduct includes remaining 

seated while the bus is in motion, using indoor voices, 

avoiding talking to the driver, and keeping all limbs inside 

the vehicle. 

 

Classroom and Hallway Decorum: 
Students should maintain a respectful attitude in class and 

respond to teachers with politeness and deference. They 

should also remain quiet and attentive during lessons and 

individual work. Students should raise their hands to ask 

questions or make requests. Whenever adults enter a 

classroom, all students customarily rise and greet the visitors 

with ―Good Morning‖ or ―Good Afternoon.‖  

 In the hallway, students are expected to greet each 

other and adults with respect. They should walk in a quiet 

and orderly manner, respectful of the fact that others may be 

in class, and always remember to hold doors for others. 
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Classroom Parties:  
On the recommendation of the teacher and with permission 

from the administration, class parties will be permitted for 

holidays and birthdays. Parents need to receive permission 

from the classroom teacher ahead of time if treats are to be 

brought in for distribution to all to celebrate a student's 

birthday or other special event. Before preparing any item 

please check with the teacher to verify if anyone in the class 

has an allergy to any particular food. The distribution of 

invitations to gatherings outside of school inviting a selected 

few from the class and excluding others is not permitted. 
 

Class Trip:  
Any class trip / outing is a privilege for students as well as an 

added responsibility to the teacher. Because of this, it must 

be understood that a student‘s behavior in school prior to any 

activity will be an indication as to whether or not he/she will 

be able to participate in the activity. 

 

The Eighth Grade class usually plans a class trip in the 

Spring of the year. With the teachers, the parent committee 

helping to plan the outing must submit all fund raising 

projects and proposals for itinerary for approval by the 

Adminstration. Every student must actively participate in 

planning and fundraising activities. All trip funds should be 

raised by students. Parents may come up with ideas, but 

students must do the actual fundraising work. 

 

Communication:  
An important part of an effective home/school relationship is 

the willingness of the people involved to communicate 

openly and frequently. We care about your child's well-being 

and we recognize that things that happen outside of school 

may affect school performance. These can include personal 

loss, changes in family situation, or illness in the family. If 

something happens at home that might have an effect on 

your child's behavior, please let us know. All information is 

handled in a discreet and confidential manner. 
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If you have a question about instruction, discipline, or 

homework, please discuss it with your child‘s teacher. 

Parents and students are encouraged to request conferences 

with teachers to evaluate a student‘s progress any time 

during the year. School wide planned Parent/Teacher 

conferences are held twice a year. 
 

If there are changes in address, home or work phone 

numbers, family or custody status, or childcare, please notify 

us immediately. In case of an emergency, the school must 

have up-to-date information. Please note: If there are any 

court documents regarding the custody of your child, they 

must be presented when you enroll your child, or when the 

order goes into effect. It is each family‘s responsibility to see 

that we have a copy of these documents. 

 

The Administrative Team and the Home and School 

Association send home a weekly update letter on Fridays. 

Other announcements are also sent home with those letters. 

Any activities that include students is ultimately the 

responsibility of the teacher(s)/administration of the school 

and as such all communication made in the name of the 

school MUST first be approved by the administration. 
 

Computers:  
All students in Early Education through Grade 8 have access 

to computers. Computers are located in the Computer Lab, 

in classrooms and the school library. Students in Grades 1 

through 8 have weekly computer classes and often use 

computers within other classes. Interested parents who have 

time to help with lab supervision outside of computer class 

time are encouraged to contact the principal. Students are no 

longer permitted to use any non-school based web sites 

(including personal email). Students are now required to 

carry a USB memory stick to and from school in order to 

save documents. Internet Usage Expectations were included 

with your enrollment materials. Students and parents are 

required to read and sign the agreement and then return the 

agreement to school. 
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Conduct and Discipline: 
We believe that all teachers have the right to teach and all 

students have the right to learn. Students are expected to 

conduct themselves appropriately at all times. Cooperation 

and communication with parents are keys to a successful and 

positive learning atmosphere.  

 

A critical aspect of a Saint Francis Xavier education is 

teaching to the ―whole student,‖ therefore respect for one‘s 

self and for the worth and dignity of others is key. 

Development of positive behavior and a positive attitude is 

the responsibility of the student, parent(s)/guardian(s), and 

the school.  

 

The purpose of the discipline system is to encourage 

students to take responsibility for their actions, and creating 

a positive environment for learning. Self discipline for each 

student is the ultimate goal.  

 

St. Francis Xavier School recognizes good behavior helps to 

foster a positive learning environment and students‘ learning 

on and off campus. Accordingly, all teachers will 

disseminate and explain classroom and school rules, as well 

as consequences for not following rules. Rules will be posted 

in each classroom, common areas (hallways, bathrooms, 

etc.), and each student will be responsible for following 

them.  

 

Disciplinary Actions: 

 

Take a Break: The student is given a chance to corrent 

his/her behavior. They leave their seat, move to a designated 

area in the class room, and return to their learning after a 

short break.   

Take 5: Student is asked to complete a written reflection 

about his/her behavior. The student then returns to class. The 

teacher and the student will then conference about the issue 

after normal school hours. The student must return the form 
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signed by a parent or guardian in order to be admitted to 

regular classes the following day.  

Detention: After 3 Take 5 occurrences.  

Office referral: Parents contacted. A mandatory detention is 

served for any student that is asked to leave a class room.  

Suspension: After 3 detentions.  

Expulsion.  

 To ensure uninterrupted learning, St. Francis Xavier 

School maintains a policy of student ownership and parent 

communication. Our goal is to work closely with parents to 

uphold standards of courtesy, respect, and helpful behavior.  

 

If the student refuses to cooperate with the discipline 

program or with the direction of an adult, they are subject to 

an immediate office referral where parents will be contacted.  

 

Take 5: 

 This is a written reflection the student must complete 

in order to return to the learning in the class. Students are 

asked to complete this form to remind them of their role and 

responsibilities as a student in the class room.  This provides 

the students with another chance to be successful in the class 

room.  

 

Detention: 

 After three Take 5‘s the student will be subject to an 

after school detention. The number of Take 5 will be 

tracked, and parents notified when a detention is required. 

Parents will be asked to sign the notification form to 

demonstrate they have been notified. Additional 

consequences may be given as a result of a detention. 

Parents must pick up the student in the classroom when the 

detention is complete. Detentions may be given for serious 

actions at the discretion of the Administrative Team.  
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Suspension: 

 After three detentions the student will be subject to 

an in-school suspension for one-day. Parents will be notified 

when the student reaches this level. The parents, student, 

teachers, and administration must conference in order for the 

student to return to class. Suspensions may be given for 

serious actions at the discretion of the Administrative Team.  

  

Expulsion: 

 Any student who demonstrates a general 

unwillingness or inability to abide by classroom or school 

rules is subject to expulsion. The Administrative Team will 

decide if expulsion is warranted after meeting with parents, 

student, involved faculty, and the Pastor. Expulsions may be 

given for serious actions at the discretion of the Pastor and 

the Administrative Team.  

 

In general, disciplinary actions are taken for following 

reasons: 

*Speaking without permission 

*Being disrespectful to an adult or fellow student 

*Teasing, roughhousing, inappropriate physical actions 

*Lying, cheating or creating a false impression.  

*Displaying conduct deemed by a teacher, administrator, or 

pastor to be unbecoming of a St. Francis Xavier student.  

 

Note: 

 If a student demonstrates disrespectful behavior 

toward a teacher or another student he/she may be asked to 

leave the classroom without prior action.  

 

 All school and class room rules will be clearly posted 

in each class room. Teachers will review the rules with the 

students at the beginning of the year. Students will be 

responsible for following and knowing these rules.  

 All discipline policies are at the discretion of the 

teacher(s) and administrator involved.  
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Electronic Devices: 
Electronic devices are not permitted on school grounds. 

Students may have cell phones to contact parents and 

guardians for use after school. Ipods, MP3 players, and other 

music devices are not permitted on school grounds at any 

time. Students are not permitted to have cameras during 

designated school events. If appropriate, the school may be 

able to provide digital pictures of events. If students are 

frequently reminded of this rule the item in question may be 

confiscated and returned to a parent or guardian. In some 

cases the object in question may be held until the conclusion 

of the school year.  

 

Extension Program: 
St. Francis offers an Extension Program which begins at 

2:40pm and ends at 5:30pm daily. Parents need to register 

their child/ren for this program with the Extension Program 

Director. When, because of appointments/personal reasons, 

parents decide not to send their child/ren to the Extension 

Program for a day or more, they are required to advise the 

Extension Program Director that day either in person, by 

phone, or by fax. 

 

In an effort ensure appropriate staffing and more efficient 

use of our Extension Program, we have implemented the 

following policies: 

¶ Families must provide us with a schedule indicating 

when your child(ren) will be attending the program at 

the beginning of the year. Please give 2 weeks notice 

of any change in schedule.  

¶ Families will be billed weekly for days scheduled, 

regardless of attendance. 

¶ Drop-in students will be accommodated on a space 

available basis, and payment must be made that day.  

¶ If a family is more than two weeks in arrears without 

making payment arrangements with us, the child(ren) 

will not be allowed to attend the program.  
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We recognize that families sometimes face unforeseen 

circumstances and we will work with families if real 

emergencies arise, but otherwise the above policies will be 

implemented with no exceptions. Thank you for your 

cooperation. 
 

Family Service Hours:  
St. Francis strives to keep tuition affordable. To this end, 

each family is required to provide a minimum of 30 hours of 

service to the school per year. These hours may be fulfilled 

in many different ways such as through working Bingo (our 

biggest fund raiser), by working with teachers on different 

projects, by supervising in the lunchroom or on the 

playground during lunchtime recess, by working with the 

Home & School Association, and by responding to calls of 

help when we are in need. If you have ideas for ways in 

which you can use your skills and talents to help the school, 

please contact us. A sign-up sheet is provided as part of the 

enrollment packet. 

 

Financial Obligations: 
The budget at St. Francis is first and foremost, our statement 

of faith. We are confident that if we strive to do God‘s will, 

God will bless our efforts. We exist first and foremost 

because are engaged in the teaching mission of Jesus Christ. 

In light of that, part of our mission is to ensure that our 

school is as affordable and accessible to as many families as 

possible. 

The St. Francis Xavier School Board works hard to keep our 

tuition as reasonable as possible. We recognize and 

appreciate the sacrifice our parents make to enable their 

children to attend our school. Thanks to the efforts of the 

School Board and the generosity of teachers, parents, 

benefactors, and volunteers, we have been able to keep our 

tuition one of the lowest in this area. 

 

As part of this, we ask that all families take their financial 

obligations to the school seriously. We understand that 

difficulties can arise, and we ask that families speak with us 
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if these difficulties interfere with their ability to meet these 

financial obligations.  
 

Fees:  
There are sometimes fees in addition to tuition to cover items 

such as gown rental for first communion or graduation, 

diploma cover, or unanticipated opportunities that would be 

beneficial for the students. The school makes an effort to 

limit extra expenses. 
 

Food:  
Any food being brought into the school (to share for bake 

sales, parties, etc.) must have an ingredients list 

accompanying it. 
 

Field Trips:  
Field trips to nearby points of interest are scheduled at 

various times. These trips are designed to complement the 

regular classroom curriculum. Parents will receive notices of 

field trips in advance and are required to provide written 

permission for their child to participate. Only students who 

return written forms will be permitted to go on the field trip; 

no phone call permissions will be accepted. Sometimes a 

small amount of money may be requested to help defray the 

cost. If a parent -volunteers to be a driver, he/she must be 

sure that his/her insurance is adequate and that there is a seat 

belt for each passenger. 

 

Gum Chewing:  
Gum chewing is not permitted on school grounds or in the 

school building at any time. This policy exists to protect the 

physical integrity of the building.  
 

Handicap Access:  
The first floor of St. Francis Xavier School is handicap 

accessible. Since our second floor and basement library are 

not handicap accessible, the Administrative Team, with 

guidance from the school board, is responsible for 

implementing a relocation policy, when necessary. This 
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would involve the reassignment of classrooms to first floor 

and making available card catalogue materials and any other 

needed materials from the library. The enrollment of any 

student who, in the judgment of the administration, requires 

extended one-to-one attention will depend on the provision 

of a full-time aide whose salary will be paid by the parents of 

the student. 
 

Harassment: 
(1)―Harassment‖ means an incident or incidents of verbal, 

written, visual or physical conduct based on or motivated by 

a student‘s or a student‘s family member‘s actual or 

perceived race, creed, color, national origin, marital status, 

sex, sexual orientation, or disability that has the purpose or 

effect of objectively and substantially undermining and 

detracting from or interfering with a student‘s educational 

performance or access to school resources or creating an 

objectively intimidating, hostile, or offensive environment. 

 

Harassment includes conduct which violates subsection (1) 

of this definition and constitutes one or more of the 

following: 

 

¶ Racial harassment, which means conduct directed at 

the characteristics of a student‘s or a student‘s family 

member‘s actual or perceived race or color, and 

includes the use of epithets, stereotypes, racial slurs, 

comments, insults, derogatory remarks, gestures, 

threats, graffiti, display, or circulation of written or 

visual material, and taunts on manner of speech and 

negative references to racial customs. 

 

¶ Harassment of members of other protected categories, 

which means conduct directed at the characteristics of a 

student‘s or a student‘s family member‘s actual or 

perceived creed, national origin, marital status, gender, 

sexual orientation, or disability and includes the use of 

epithets, stereotypes, slurs, comments, insults, 

derogatory remarks, gestures, threats, graffiti, display, 
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or circulation of written or visual material, taunts on 

manner of speech, and negative references to customs 

related to any of these protected categories. 
 

(2) Consequences for harassment. Documented acts of 

harassment will result in the perpetrator being disciplined. 

Disciplinary consequences may include, but are not limited 

to: after school detention, loss of privileges, loss of the 

ability to participate in any after school and extracurricular 

activities, mandatory remedial classes, parent conferences 

and suspension. Disciplinary consequences may also include 

a recommendation to the school board for a long term 

suspension or expulsion. The school will also provide clear 

notification to the parents of the student who commits a 

verified act of harassment of the school‘s response and 

consequences of any further harassment by their child. Law 

enforcement authorities may be contacted upon verification 

of acts of harassment.  
 

Hazing  

Hazing is a form of harassment and will not be tolerated in 

conjunction with the St. Francis Xavier School athletic 

program. Hazing is defined as "a willful act, occurring on or 

off school grounds, directed against a player or prospective 

member of a school-sponsored team, that endangers the 

mental or physical health or safety of a player or prospective 

team member for the purpose of initiation, admission into, or 

continued membership on any such team." Consequences for 

hazing violations may range from individual suspension 

from participation in the athletic program for a period of 

time, to cancellation of an athletic schedule, depending upon 

the magnitude of the incident and number of athletes 

involved. Consequences for hazing violations brought to the 

attention of the administration after the season may be 

applied to and/or include subsequent athletic participation or 

athletic probation. The coach(es) and principals will 

determine consequences. There is also now a Vermont law 

making hazing a crime, and students should be aware that, in 

addition to the school penalties outlined above, they could 

face prosecution for engaging in hazing.  
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Health Services:  
The school, in coordination with area health services, 

provides students with health appraisal and supervision, 

emergency and first aid care. We take steps to control 

communicable diseases within the school. Immunization 

records are required for admission and must be updated 

annually. Individual cumulative health records are 

maintained. Parents are informed about school health issues 

and individual student health needs.  

 

Home And School Association:  
Over the years, the St. Francis Xavier Home & School 

Association has been critical to the success of our school. 

Through community building,fund-raising activities, and 

other support, our Home & School has been instrumental in 

maintaining and helping to improve St. Francis on a yearly 

basis. Many activities have been planned and much time and 

help is needed to bring these wonderful ideas to fruition. A 

weekly letter is sent to all families providing updates and 

opportunities for assistance. Families are asked to sign up 

and share their talents. The more we do together the better 

we become. All families are encouraged to share in a more 

active Association and are urged to contact the Officers or 

the Administration. 

 

Homework: 
It is our belief that a reasonable amount of homework be 

assigned in Kindergarten through Grade Eight for the 

promotion of academic achievement. We consider 

homework an essential educational component. Evening 

study reinforces the day‘s learning activities. Failure to 

submit quality work/homework on time will be reflected on 

the student‘s report card. We view parents as partners in their 

children‘s educational progress, and we stress the critical 

need for parents to enforce homework time. Parents can best 

help their children by providing a quiet, well-lighted, and 

comfortable area with no distractions. Parents are 

encouraged to check their child's assignment notebook daily 
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and to monitor the completion of assignments. Older 

students often receive longer-term assignments to help them 

develop more sophisticated study skills, learn to plan ahead, 

and become accustomed to budgeting their time.  

 

If a parent finds that their child regularly takes an inordinate 

amount of time to complete homework assignments, she/he 

is encouraged to communicate directly with the appropriate 

teacher(s). 

 

In order to ensure timely completion of schoolwork, the 

Middle School instituted late policy which provides for a 

maximum of three-days late. Assignments receive no grade 

credit three days beyond the due date.  

 

In middle school, students who arrive without homework 

will need to fill out a homework slip. They are then required 

to attend a recess study hall during the next recess period. 

This will provide the students with time to complete the 

work, and also will teach them personal responsibility for 

their homework completion.  

 

Honor Roll:  
In the Middle School, students are recognized each trimester 

for their academic achievement through the Honor Roll. 

Requirements are as follows: 

 

High Honors  92% or above in all subjects 

Honors   85% or above in all subjects 

 

*Please Note: Students with an effort and/or behavior grade 

below a B in a non-graded class  are not eligible for Honor 

Roll for that trimester.  

 

Illness Or Injury:  
In case of illness or injury, a student will be cared for 

temporarily by a member of the school staff. School 

personnel will render first aid treatment. If emergency 

medical treatment is necessary, parents will be contacted. It 
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is advisable for parents to leave the names of other 

responsible persons who could be contacted in case the 

school is unable to reach the parents. If time is critical, it will 

be necessary for the school to contact the Emergency 

Medical Service and then contact parents as soon as possible. 

Parental permission must be given before a sick or injured 

child can be released from school, except when a serious 

emergency necessitates immediate medical assistance. It is 

essential that current emergency information be kept on file 

in the school office. Forms are available at the office. 
 

Immunization:  
State law requires that every student who is admitted to 

school have evidence of a complete vaccination. Children are 

not required to have such immunizations if documentation is 

provided that immunization is contraindicated for medical 

reasons. If immunization records are not provided as 

required, a notice will be sent home. If, after the notice, 

immunization records are still not provided, the student will 

not be allowed in school until the records are submitted.  

 

Illness/Infectious Diseases:  
St. Francis Xavier School will cooperate with the Guidelines 

for Providing Education to students with AIDS/HIV 

Infection as outlined jointly by the Vermont Departments of 

Health and Education. 

Any infectious disease (such as strep throat, chicken 

pox, measles, mumps, German measles, meningitis, 

hepatitis, MRSA, flu, head lice, conjunctivitis, etc.) must be 

reported immediately to the front office and school nurse. 

Students should not be in school if they have vomited or had 

a fever of 99 or greater within 24 hours.  
 

Learning Disability/Impairments:  
Having a mild learning difference does not automatically 

disqualify a student from attending St. Francis Xavier 

School. Students from St. Michael's College assist with 

remedial tutorials under the direction of supervising 

professors. However, our school cannot offer on-going one-
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on-one help, and thus cannot accept individuals needing this 

kind of instruction. 
 

Leaving School Grounds:  
Once students arrive at school, they are not permitted to 

leave school grounds until dismissal time. Permission to 

leave school grounds will only be granted upon written 

request from a parent. 
 

Library:  
Classes visit the library for the purpose of library instruction, 

and the enjoyment of the materials and books available. The 

library has an atmosphere of quiet study. Since our library 

depends heavily on volunteers, it is especially important that 

students show appreciation, courtesy and respect. Any 

student who forgets his/her responsibility to be cooperative 

will lose library privileges. If a student loses or damages a 

book, he/she must pay for or replace the book before taking 

out any other books. Books should be returned to the desk; 

students should not re-shelve books.  
 

Note: As a supplement to a child‘s work at school, and 

because reading and research can and ought to be done 

outside of school, families are encouraged to take out family 

membership at their local library. Introducing your child to 

the wonders of the library provides them with benefits for 

life. 
 

Littering:  
School building and grounds are everyone's responsibility. 

We need to keep our environment clean and neat. 
 

Lockers:  
Each student is assigned a locker for his/her use. In primary 

grades students may be requested to share lockers. The 

school administration reserves the right to search lockers and 

desks without student permission when there is just cause. 

Locks are not to be used. The school cannot be responsible 

for valuables left in lockers and desks. Cash and/or other 

valuables should not be brought to school. In the event it is 
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necessary to do so, it is strongly recommended that students 

leave these articles at the office for safekeeping. Failure to 

do so risks their being lost or stolen. 
 

Loitering:  
Students must leave the school grounds promptly after 

dismissal or at the close of after-school activities. ‗Hanging 

around' is not permitted. If a student must stay, he/she should 

be registered for the Extension Program. Parents must check 

in at the office before making their way through the building. 
 

Lost And Found:  
All articles of clothing found in the building or on the 

grounds are placed in the Lost and Found container kept in 

the health room. If they have not been claimed within a 

week, they are moved downstairs near the library. Money, 

jewelry or any other article of value will be turned in at the 

office. Students may claim them after proper identification. 

 

Lunch and Snacks 
St. Francis Xavier School offers a hot lunch program through 

St. Michael‘s College. A menu is sent home at the end of 

each month for the following month. A faculty member or 

student leads each class in prayer before partaking of lunch. 

Students may purchase hot lunch, which includes milk, for a 

reasonable price, or they may bring lunch and purchase milk 

separately. It is important that students eat at lunch and snack 

time; we recognize the value of proper nutrition in the 

learning process. Students are provided time for a light snack 

during the morning. Snacks are provided in the Extension 

Program. Students should bring a snack and a drink when 

they participate in any of the other after school programs, as 

snacks are not provided. 

 
 

Medication:  
If medication is required during school hours, parents are 

asked to send the medication to the health office. The 

nurse/designee will dispense all prescription and non-

prescription medications for safety reasons; students are not 
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to carry medications on their person, in lunch containers, or 

book bags. All prescription medications are to be in their 

original pharmacy container, labeled with the name of the 

medicine, reason for taking, specific directions, name of 

physician and student‘s name. Specific permission forms for 

prescription/non-prescription medications must be completed 

and signed. These forms are available at the health office. If 

this information is not supplied, the medication will not be 

dispensed. The school assumes no responsibility for the 

administration of any medication for any student with the 

written permission to do so.  
 

Pastor:  
Reverend Monsignor Richard Lavalley is Canonical 

Administrator of St. Francis Xavier Parish to which the 

school belongs. Ultimately decisions regarding parish and 

school matters are subject to his judgment. 

 

Performance Monitor Program 
When there is enough evidence that a student‘s behavior 

and/or academic performance is being compromised, the 

parent/guardian and/or teacher(s) may request that the 

student be placed on a daily or weekly Performance Monitor. 

This program is implemented with the permission of the 

principal. The Performance Monitor is a form which the 

student picks up each day or week from his/her homeroom 

teacher. The teachers record the student‘s behavior and 

academic performance by subject for that day/week. At the 

end of the day/week, the form is to be signed by the student 

and brought home for the parent/guardian‘s review and 

signature. The student returns the form the next school day. 

The Performance Monitor allows the student, 

parent/guardian, and school to monitor the student‘s 

academic and/or behavioral progress. 

 

Pets:  
No pets are allowed at school without permission of the 

classroom teacher and the administration. Written permission 
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from the parent/guardian is also required. Pets must be kept 

in an appropriate container/cage.  
 

Physical Education:  
Physical education is an integral part of the educational 

experience. The development and maintenance of a healthy 

body is essential for a student‘s well being. Physical 

Education classes ordinarily are provided twice a week for 

all students in Pre-school through Grade 8. Individual 

students are excused upon the written request of a physician. 

Students are required to wear the approved physical 

education uniform for phys ed class. If a School Mass is 

scheduled, students should wear their uniform and change 

into physical education clothes after Mass. 

 

Pictures: 
Individual and class pictures are taken in the Fall. Students 

are required to wear Mass uniforms for group pictures (class 

and whole school) and may change for the individual 

pictures. Families are under no obligation to purchase 

pictures. If they choose to do so, payment is made at the time 

the photos are taken.  
 

Playground:  
Students are to remain on the playground area during outdoor 

recess. When weather is inclement, students will have 

supervised play indoors or quiet play in the homeroom. The 

following activities are not permitted: tackle football, 

skateboarding, piggyback riding, rock and snowball 

throwing. There are rules to follow when using equipment: 

no running in front of, under, or in back of persons swinging, 

only one person on the slide at a time, remain seated while 

going down the slide, and sitting position only when using 

the teeter-totter. 

 

The playground must be used responsibly. Students not 

responding to supervisory direction will be given a time out 

and may face further disciplinary action. Although students 

are permitted to bring appropriate balls to school, it must be 
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understood that if the ball lands on the roof no one will be 

available to retrieve it. The playground is not supervised 

after school, and students are expected to leave for home 

immediately unless they are part of scheduled activities or 

belong to the Extension Program. 
 

Prayer and Liturgy:  
Prayer is an essential part of who we are as a community. 

We invoke the name and presence of God in all that we do.  

 

As a school community we attend Mass weekly. Parents, 

family members and friends are always welcome to join us. 

Our Masses and celebrations are conducted according to the 

Roman Catholic Faith and all students attend school 

Liturgies. Students who have not yet received First 

Communion and those who are not Catholic may come to the 

altar at communion time with their arms crossed over their 

chests to receive a blessing. Students in Grade 2 are prepared 

for First Reconciliation and First Communion. 

 

Students are given an opportunity to receive the Sacrament 

of Reconciliation frequently throughout the year. Students 

will also be exposed to the tradition of Adoration of the 

Blessed Sacrament during the course of the year. 

 

We begin every day with a morning prayer over the 

intercom. Anyone who enters the school during prayer is 

required to stop what he/she is doing and join us in prayer. 

Students also say grace before eating, and we end each day 

with a prayer within the classroom.  

 

Progress Reports and Report Cards 
Report Cards are sent home at the end of each trimester. 

Written progress reports are sent home mid-way through 

each trimester. Families are encouraged to contact teachers at 

any time if there are any questions or concerns about their 

student(s)‘s academic performance.  

 



44 

Retention Policy & Philosophy 
Students in Grades Three to Eight may be retained due to 

academic performance as indicated in the section on 

Academic Policy.  

 

In all grades, depending on circumstances, retention may be 

considered. Generally, these circumstances relate to students 

who might best be described as immature. They seem to 

need time to develop their abilities. Retention is most likely 

to be helpful, and least likely to be damaging, in the very 

early grades.  

 

The existing practice calls for a sensitive and thoughtful 

team approach involving the student's teachers, parents and 

special supportive staff, including one or more members of 

the administrative team. After consensus has been reached 

— there usually would be no retention if it is not — the 

student is then included in all subsequent dialogue. 

 

There should be no surprises. The retention process should 

be one which incorporates careful and sensitive planning 

aimed toward eliminating any and all doubt in the minds of 

parents and student. This requires time, effort and 

counseling. 

 

Recess Study Hall: 
Middle School students may be asked to attend a recess 

study hall period to complete missing homework 

assignments. If a student comes to a class without the 

homework completed they must fill out a homework slip, 

and attend the day‘s (or the next day‘s) recess study hall.The 

student must hand in the homework assignment with the 

homework slip attached to their teacher to receive credit on 

the assignment This provides the student with the 

opportunity to complete the work, and to learn personal 

responsibility for work completion.  
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School Property:  
St. Francis Xavier School is a strong community and many 

people make many sacrifices to continue to build and 

improve our school. Carelessness and purposeful vandalism 

hurt us all. Students must recognize and value these 

sacrifices and make a commitment to take care of the 

property entrusted to them. Textbooks used by students must 

have a proper book cover. No writing in textbooks or library 

books is permitted. The family of a student who carelessly 

destroys or damages any school property such as furniture, 

equipment, building, books, or another‘s personal property 

will be obligated to pay the full amount of repairs and labor 

or replacement. All fines, repair and/or replacement costs 

must be paid before final reports, transcripts, or diplomas are 

presented.  

 

School Supplies:  
Students are required to purchase their own supplies. Each 

teacher furnishes his/her students with a list of supplies 

needed for the semester. Students in grades 5-8 are required 

to use Assignment Notebooks, and students in grades 3 and 4 

are encouraged to do so.  
 

School Visits: 
We encourage families to visit and see the exciting and 

interesting things your student(s) do in class. As a courtesy, 

we ask that you plan your visit in advance by contacting the 

child‘s teacher. For the protection of students and staff, all 

visitors are asked to stop by the front office to sign in and 

receive a visitors badge before proceeding on to the 

classroom.  
 

Solicitation:  
Students or teachers are not to be solicited for money unless 

a project has been approved by the administration. 
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Student Records:  
Specific records are kept on each student. Each teacher keeps 

records of the student's academic performance. Each student 

also has a permanent record file kept under lock and key in 

the school office. The school secretary keeps a record of 

attendance and health records are maintained for each 

student. The school recognizes the importance of 

confidentiality regarding this information. 

 

Standardized Tests: 
At least once per year students take a standardized test to 

evaluate academic growth and provide information as to 

areas in which improvement may be needed. Results of the 

tests are shared with families. We are continually evaluating 

the appropriateness of various tests and may change or add 

as necessary.  
 

Telephone Use:  
Students may use the telephone for emergencies only. They 

must ask permission from appropriate school personnel to do 

so. Arrangements for after school hours should be made 

before coming to school. We will not call students or 

teachers out of class to receive telephone calls, except for 

emergencies. However, messages will be delivered. 
 

Tuition:  
The St. Francis Xavier School Board works hard to keep the 

cost of tuition as reasonable as possible. We recognize and 

appreciate the sacrifice our families make to enable their 

children to attend our school. Since the parish provides 

significant support for our school, envelope using members 

of St. Francis Xavier and St. Stephen‘s Parishes have a lower 

tuition rate than non-envelope users. Other Catholic Parishes 

also provide limited support for their students who attend our 

school, so those students have a slightly higher tuition. Our 

per student cost is approximately $6500 per year, 

significantly more than even our highest tuition tier, which 

means that every child is subsidized. Fundraising makes up 

the difference.  
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 With one child in Pre-K With no child in Pre-K 

1 child 2 
children 

3 
children 

1 child 2 
children 

3 
children 

Parish* $4,600 $7,715 $9,815 $3,785 $6,900 $9,000 

       Other 
Parish** 

$4,600 $8,200 $11,800 $4300 $7,900 $11,500 

       Non-
Catholic 

$4,900 $8,800 $12,000 $4,600 $8,500 $11,900 

* Parish is defined as St. Francis and St. Stephen Parish Envelope 

Users 

** Other Parish is defined as any other Catholic Parish to which a 

family belongs. 
 

Tuition must be paid using one of the following methods: 

Full Payment:  Full payment made on or before July 1 

entitles a family to a 2% discount on tuition.  There is no 

discount if full payment is made after July 1.  

11 Monthly payments that start in July: Must be made 

through FACTS Tuition Management which electronically 

transfers funds from either a checking or a savings account. 

FACTS charges a $38 processing fee per account per school 

year, which may be subject to change according to the 

FACTS agreement.   

If difficulties arise in meeting the payment requirements, it is 

extremely important that families make the school aware of 

the situation. Families should contact the administration or 

the pastor as soon as possible if there is a problem meeting 

the tuition obligation. If tuition is not current, and no written 

arrangements have been made with the administration or 

pastor, students will not receive their schedules or report 

cards, have transcripts sent to other schools, take part in 

graduation, or receive a certificate of graduation.   
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Universal Precautions 
Universal precautions in the school setting will be used to 

reduce the risk of exposure to bloodborne pathogens. 

Universal precautions are used to prevent contact with blood 

and body fluids.  

 

Vandalism 
See ―School Property‖  

 

Withdrawal Policy: 
 Families must notify the school in writing prior to the 

withdrawal date if a student is to be withdrawn from the 

school. 

 The school's expenses are incurred on an annual basis 

and, therefore, the school is obliged to meet those costs. Any 

refund of tuition is based on the full amount of tuition due 

for the year.  If a family is paying through FACTS and is not 

entitled to a refund, the FACTS payments must continue 

through the remainder of the year, or a payment covering the 

remaining tuition due must be made. A refund of tuition 

paid, minus the deposit, will be made on the following basis:  

*Withdrawal prior to August 1 . . . . 100% 

*Withdrawal from August 1 through 1st week of 

classes . . . . . . . . 75% 

*Withdrawal after 1st week, but prior to the first day 

of Christmas Vacation . . . . 50% 

*Withdrawal after the first day of Christmas Vacation 

. . . . . . . . . . . No refund 

If the family of the student who is withdrawing has 

an outstanding balance with the school for any 

amounts other than tuition, e.g. after school program 

payments, lunch fees, fees for lost textbooks or 

library books, etc., those amounts will be deducted 

from any refund.  
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Note: The above refund amounts apply whether a student 

withdraws voluntarily or is asked to leave for academic or 

disciplinary reasons. There is no refund of registration fee or 

deposit.   

 No student records will be forwarded to another 

school until Business Office accounts have been settled. 

Uniform Requirements 
 

At St. Francis Xavier School we take pride in how we dress.  

All students from Pre-K through Grade 8 must wear the 

approved school uniform.   

 

The following guidelines are always in effect for all grade 

levels at St. Francis Xavier School: 

¶ All clothing must be neat, clean, and appropriate to 

the values of St. Francis Xavier School. 

¶ Pants, shorts, skirts, scooters, and skorts must be 

worn at the waist. 

¶ Skirts, shorts, jumpers, scooters, and skorts are at 

knee length. 

¶ Skirts and scooters (skirts with built-in shorts 

underneath) are reserved for middle school girls only, 

and are not to be worn by Pre-K through Grade 5 

girls. 

¶ Clothing must cover stomach, back, and 

undergarments.   

¶ Pants and shorts are dress-style only (no cargo, 

corduroy, jeans, etc.) 

¶ Shoes and sneakers must be non-marking and age-

appropriate for travel in stairs and playground.  

Open-backed footwear (shoes, sandals, clogs, flip-

flops) or plastic ―beach-type‖ shoes (Crocs) are not 

permitted.   Shoes must be tied or fastened properly. 

¶ Hats are worn frontward and are removed upon 

entering a building.  Boys remove hats during 

outdoor prayer.   

¶ All shirts must have collars.  
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¶ Only white t-shirts or turtlenecks may be worn under 

approved uniform shirts.   

¶ If Mass is on a regularly scheduled physical 

education day, students must wear their Mass 

uniforms to school and bring their physical education 

uniforms to change into.   

¶ If needed, belts should be worn. 

¶ All outerwear should be removed during Mass. 

 

Early Education and Elementary Uniform (Pre-

K through Grade 5) 
Girls: 

Girls may wear solid white or solid navy blue sweaters over 

any of the following uniform options.  Girls in Pre-K through 

Grade 5 are not permitted to wear skirts or scooters (skirts 

with built-in shorts underneath). 

¶ Mass, field trip, and other special occasion 

uniform options: 

White polo shirt with embroidered school emblem, 

solid navy blue skort or dress pants (in very cold 

weather only), solid navy blue or solid white tights, 

stockings, knee socks, or socks.   

● Non-Mass Uniform Options: 

Solid navy blue jumper with polo shirt, solid navy 

blue skort, dress pants, or dress shorts; solid navy 

blue or solid white tights, stockings, knee-socks, or 

socks.   

¶ PE Day Uniform: 

Solid navy blue or navy blue with school logo short 

sleeved or long sleeved t-shirt; solid navy blue or 

navy blue with school logo shorts or pants; solid navy 

blue or solid white socks, sneakers; solid navy blue 

or navy blue with school logo sweatshirts may be 

worn.   

Boys: 

Solid navy blue sweaters may be worn over any of the 

following uniform options. 
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¶ Mass, field trip, and other special occasion 

uniform: 

Solid white polo shirt with embroidered school 

logo, solid navy dress pants, solid navy blue or solid 

white socks.   

¶ Non-Mass Uniform: 

Solid white short or long-sleeved polo shirt, solid 

navy blue dress pants or dress shorts (seasonally), 

solid navy or solid white socks.   

¶ PE Day Uniform: 

Solid navy blue or navy blue with school logo short 

sleeved or long sleeved t-shirt; solid navy blue or 

navy blue with school logo shorts or pants; solid navy 

blue or solid white socks, sneakers; solid navy blue 

or navy blue with school logo sweatshirts may be 

worn.   

 

Middle School Uniform (Grades 6-8) 
Girls: 

Girls may wear solid white or solid navy blue sweaters over 

any of the following uniform options. 

¶ Mass, field trip, and other special occasion 

uniform: 

White long or short sleeved polo shirt with 

embroidered school emblem; solid navy blue 

pleated skirt, skort, or dress pants (very cold weather 

only); solid navy blue or solid white tights, stockings, 

knee socks, leggings, or socks.  

¶ Non-Mass Uniform: 

Solid white long or short sleeved polo shirt; solid 

navy blue pleated skirt, skort, dress pants(very cold 

days only) or dress shorts, solid navy blue or solid 

white tights, stockings, leggings, knee socks, or 

socks.   
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¶ PE Day Uniform: 

Solid navy blue or navy blue with school logo short 

sleeved or long sleeved t-shirt; solid navy blue or 

navy blue with school logo shorts or pants; solid navy 

blue or solid white socks, sneakers; solid navy blue 

or navy blue school logo sweatshirts may be worn.   

 

Boys: 

Solid navy blue sweaters may be worn over any of the 

following uniform options. 

¶ Mass, field trip, and other special occasion 

uniform : 

White polo shirt with embroidered school logo; solid 

navy dress pants; solid navy blue or solid white 

socks.   

¶ Non-Mass Uniform: 

White short or long-sleeved polo shirt, solid navy 

blue dress pants or dress shorts (seasonally); solid 

navy or solid white socks.   

●    PE Day Uniform: 

Solid navy blue or navy blue with school logo short 

sleeved or long sleeved t-shirt; solid navy blue or 

navy blue with school logo shorts or pants; solid navy 

blue or solid white socks, sneakers; solid navy blue 

or navy blue with school logo sweatshirts may be 

worn.   

 

Physical Education Uniform (for all students) 
Uniform color is solid navy blue (no stripes or logos other 

than St. Francis Xavier School) sweatshirt.t-shirt (sweatshirts 

are permitted only on gym day), sweatpants/wind pants or 

gym shorts. Spandex or tight, form-fitting clothing is not 

acceptable. Sneakers (non-marking, tie or Velcro only).No 

hiking boots. 

*Note: Due to the specific requirements of the P.E. uniform, 

we recommend that these garments are ordered or purchased 

early. Listed below are recommended websites to use for 

purchase of approved P.E. uniforms: 

V www.hallclosetuniforms.com;  

http://www.hallclosetuniforms.com/
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V www.buckheaduniforms.com;  

V www.Landsend.com 

 

Outdoor Clothing 
Students must wear weather appropriate clothing. All 

students must bring a change of shoes or boots for recess in 

inclement weather. If students plan to be in the snow, they 

must wear boots and snow pants. 

 

Dress Down Days 

All clothing must be neat, clean, and appropriate. T-shirts 

bearing any symbol, design or wording that refers to 

violence in any form, disrespect, drugs, alcohol, smoking, 

etc. are NOT appropriate. Clothing must cover stomachs, 

backs, and undergarments. No halter tops, spaghetti straps, 

short shirts, low cut shirts, see through items (unless they 

cover other clothing that meets the dress code), or tank tops 

with straps narrower that two finger widths. Military 

camouflage clothing of any sort is prohibited.  

For dress down, students are to follow the school‘s regular 

footwear guidelines. 

 

*Note: Dress down requirements and other areas related to 

dress code outlined below are in effect at all school 

sponsored activities and outings, including dances, field 

trips, and the like.  

 

Other areas related to Dress Code: 

 

¶ Body/Ear piercing and Ornamentation 

Girls may wear one studded earring in each ear in the 

lobe of the ear. Middle School girls may wear earrings no 

larger than a nickel. Boys are not to wear earrings. No 

students may wear studded necklaces and or have any 

other body piercings or decorations (including temporary 

tattoos or writing on skin). Ornamentation may be 

requested to be removed if it causes distraction. 

 

¶ Hair color and style 

http://www.buckheaduniforms.com/
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Students are not permitted to dye or bleach their hair in 

weird or unnatural colors, highlights or streaks. Hair may 

not be shaved in an inappropriate manner. NOTE: For 

special activities such as Crazy Hair Day during Spirit 

Week, students are permitted to have a different hair 

color that is not permanent. 

 

Boy‘s hair should be neat, off the collar and of uniform 

length. Girl‘s hair should be neat and tied back or 

otherwise kept off the face so as not to be distracting.  

 

¶ Makeup 

Students may not wear facial makeup. Middle School 

girls are permitted to wear non-black finger nail polish. 

 

Reminders: 

Upon teacher request students may be asked to complete 

a reminder sheet of the uniform policy. Parents will be 

asked to sign this form, and it will be returned the 

following day. I  

 

NOTE: You can find uniforms online through 

Schoolpop.com at Gap.com, Frenchtoast.com, and 

JCPenney.com. For information on uniform items please 

call Nancy in the front office, 655-2600. 
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Family Handbook Agreement 

 
We have read the St. Francis Xavier Family 

Handbook and will adhere to its directions. We 

recognize that the guidelines set forth have as their 

purpose the education of students in a safe, Catholic 

environment that promotes the love of God, self, 

family, and community while fostering excellence in 

academics.  

 

Parent/Guardian Signature(s) 

 

 

 

 

 

 

 

Student(s) Signatures 

 

 

 

 

 

 

 

 

 

 

 

 

Date: 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         

 


